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1. CIA SAFETY AND HEALTH PROGRAM
’, ) SYNOPSIS. This regulation establishes the Ageney Safety and Health Program;
sets forth policy, authorities, and responsibilities regarding its execution; and lists
rights employees enjoy under the program.

r a. GENERAL

(1) The Occupational Safety and Health Act of 1970 (OSHA) requir‘és\t)m( the head of each
) Federal agency establish and maintain an effective and comprehensive occupational
( safety and health program consistent with standards developed by the Secretary of
, Labor. Executive Order 11807 and 29 Code of Federal Regulations, Part 1960 (29
C.F.R.), provide each agency with guidance for carrving out an effective safety and
health program.
(2) Pursuant to the foregoing directives, the Agency Safety and Ilealth Program is hereby
established. {The program is to be administered by the Deputy Director for
Administration who is designated | Health icial} To assist the CIA
Safety and Health Official in the administration of the program.in accordance with
existing legislation, the Director _of Security will provide personuel trained and
experienced in safety and lire prevention, the Director of Modical Sexvices

\ ices will provide
for the professional care of employees who suffer illness and injury and apply the

principles of preventive medicine, and a CIA Safety Committee will serve as a conduit to

' and from all Agency components, providing advice and guidance. {The Director of
! Security will appoint a CIA Safety Officer and the Director of Medical Sevvices will
appoint a CIA Health Officcr)lo serve as the respective focal points for Agency safety

and health activities. Membership of the ClA Safety Committee is to he as follows:

@ {a) The Chairman, who will be appointed by the CIA Safety and Health Official. As a

general rule, this individual will be appointed from a component other than the
Offices of Security and Medical Services.
(b) The CIA Safety Officer.

(¢} The CIA Ilealth Officer.

(d) One official from the DCI area, who will be appointed by the Administrative
Officer to the DCIL.

(e) One official from the Office of General Counsel, who will be appointed by the
General Counsel. X
(f) One official each from the National Foreign Assessment Center, the Directorate of
Operations, the Directorale of Administration, the Directorate of Science and
Technology, and the Intelligence Community Staff (Resource Management and
Collection Tasking Staffs), who will be appointed by these respective Deputy
Directors.
(g) One official cach from the Offices of Communications, Logistics, Personnel,
Security, and Medical Services, who will be appointed by these respective Directors.
(h) One nonmanagement person each from the National Foreign Assesstment Center, the
Dircctorate of Operations, the Directorate of Administration, and the Directorate of
Science and Technology, who will be appointed by the respective Deputy Directors.
(3) The Agency hereby adonts the Occupational Safety and Health Standards promulgated
by the Secretary of Labor and will also adopt applicable emergency temporary safety
and health standards that may be established by the Seeretary of Labor. These standards
f-\ ~are applicable to all activities of this Agency. The Ageney also adopts hereby the
) < National Fire Codes (including the Life Safety Code and National Electrical Code)

L published by the National Fire Protection Association, standards of the American
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r National Standards Institute, and the Basic Building Code published by the Building
Officials and Gode Administrators International, Inc. Where conflicts arise belween the Y
Basic Building Code and these other codes and standards, the other codes and standards
will proevail. '

b, POLICY. The Agencey's safety and health policy includes these fundamental points:

(1) To develop a working envicomnent that is free of safety and health hazards.

(2) To provide salety equipment and persomal protective equiptnent necessary for the job.

(3) To make medical personnel available for consultation on or treatiment of on-the-job
injuries and illnesses.

1) To provide adeanate safety and health training.

To conduet, at least annnally, a salety and health inspeetion’ of all Agency work places.,
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6} To ensure prompt inspection and follow-up procedures upon notification of a potential
safety or health problem.

(7) To provide employees with access to copies of the Occupational Safety and Health Act,
CIA's safety and health standards, and the Ageney's annual report to the Department of
Fabor.

{8) To make all employees aware of their rights under the OSHA and the Agency Safety and

Health Program and of the procedures for exercising these rights

=

(8) To ensure that no employee is subjocted to cocreion for exercising rights under the OSHA
‘ and the Agency Safely and Health Program.,

o

RESPONSIBILITIES. To implement the Agency Safety and Health Program, responsibil-

ities are hereby assigned as follows:
(1} The CIA Safety and Flealth Official is responsible for: @
(a) Effectively implementing the Agency's occupational safety and health policy
(b) Managing the Ageney Safely and Health Program in compliance with the OSIA,
Exeeutive Order 11807, 29 C.F.R., and other guidelines provided by the Seeretary of
Labor.

() Appointing the Chairman of the CIA Safely Committee,

(d) Establishing abjectives to reduce occupational accidents, Fires, injuries, and illnesses,

(e} Establishing priorities for corrective actions that reduce occupational accidents, fires,
injuries, and illnesses.

(f) Promoting the Agency Safety and Health Program at all operating levels.

(=) Ensuring that new construction and alterations to existing structures meet the

! standards established by the Oceupational Safety and Health Administration,
' Department -of Labor.

(h) Submitting all required reports Lo the Department of Labor,
(2) The CIA Salety Committee is responsible for:

(a) Assisting the CIA Safety and Health Official in planning and implementing the
Safety and Health Program.

() Establishing a procedure which enables ermployees to comment on Ageney safety
and health standards or regulations and a procedure for handling and evaluating
siggestions and recommendations concerning safelty and health matters.

(¢) Conducting regularly scheduted meetings on accident and illness prevention Fam
methads, safety and health promotion, and related program plans.
L (d) Assisting the CIA Safety and Health Official in the review of abatement plans.
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i{ r (3) The Director of Security is respousible {or

} q (4) BRecommending to the CIA Safely and Health Official policies and practices for an
' o cffective safety program

‘l (b} Designating the CIA Safety Officer.

. (4) The CIA Safety Officer is responsible for:

l (a) Conducting inspections and tests to evaluate the effectiveness of the Ageney's Safety
and Heualth Program and bringing unsafe or unhealthful working conditions 1o the
attention of the Operating Official concerned.

I{ (b) Conducting a fire prevention program. .

i (¢} Maintaining appropriate records of each occupational accident, [ire, injury. and illness
E {d)} Submitting required reports to the CIA Safety and Flealth Official.

(e) Providing safety training for component safety officers, supervisors, and employees.
: (f) Ensuring that Agency regulatory issuances provide a channel through which
i employees may report unsafe or unhealthful working conditions or exercise other
li rights under OSHA and the Agency Safety and Health Progran without fear of
| caercion.

i {g) Providing technical guidance to Operating Officials and Ileads of Independent
, Offices regarding the climination of unsafe and unhealthful working conditions.
’ (h) Posting required notices concerning the OSHA in Agency work places.

| (i) Maintaining copies of the OSHA, the Ageney's safety and health standards, and the
i Ageney's annuad report to the Department of Labor in the CIA Main Library and in
‘! the offices of the Safety Officer for use by interested employees.

‘l (i} Reviewing and approving plans and specifications for new construction and
{ Q . alterations.

I} (k) Conducting inspections of areas where there is an increased risk of accident, injury,
} or illness because of the nature of the work involved.

(5) The Director of Medical Services is responsible for:

: {a) Recommending to the CIA Safety and Health Official policies and practices for an
effective Agency Safety and Ilealth Program.

l (h) Providing responsive professional support to clinical, therapeutic, and training
3 requirements pertaining to the health-related aspeets of the Agency Safety and
Health Program.

]| (c) Designating the CIA Health Officer. who will provide eonsultative. assistance on
; health-related matters to the CIA Safety Officer and the CIA Salety Committe

“ l {6) Operating Officials and Heads of Independent Offices are responsible for

I (a) Directing the Ageney Safety and Health Program within the arcas of their
jurisdiction.

' (b) Designating component safety officers.

I (¢) Ensuring that action is taken without delay to correct unsafe or unhealthful working

I' conditions or practices brought to their attention.

| (d) Developing abatement plans made necessary by dangerous or unhealthful working

. conditions vccurring in their areas of jurisdiction.

'I (7) The cogponent safety officer, under the guidance of the CIA Safety Officer, is

: h responsible to the Operating Official or Head of Independent Office for.

(@) Conducting inspections at least annually to ensure compliance with safety and health
g L standards.
i
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r (h) Reparting any unsife practice or deviation from established salety and health
requirements to the CIA Salety Officer through the Operating Official or Head of Fan
Independent Office concerned,

(¢} Monitoring the proper use, storage, and disposition of dangerous materials.
(d) Forwarding to the CIA Safety Officer, alter taking appropriate action. all aceident
reports required to be subumitted, i
(¢) Investivating occupational accidents, fires, explosions, iujuries, and illnesses and .
submitting all necessary reports to the CIA Salety Officer !
(8) Supervisors and other persons who assign work direetly to individuals are responsible for
the safety and health conditions and practices within their areas of control,

(9 All Ageney personnel are responsible for:
(a) Complying with Ageney occupational safety and lealth standurds,
(b) Notifying their supervisor and the component safety officer or the CIA Safoty
Officer of any working conditions cousidered to be unsafe or unhealthiul,
{¢) Developing and following personal saflety praclices.
(d) Notifying their supervisor and the component safely officer of any occupational
illness and of all personal, vehicular, or other accidents that:
(1) Involve Agency property;
(2) Oceur on praperty occupied or controlled by the Ageney: or
(%) Result in injury to or invelve Ageney employees on duty.
d. INVESTIGATING AND REPORTING
I (1) Consistent - with seeurity and cover considerations, the following incidents will be
i investigated  immediately by the component safely officer: @

(a) Injuries 1o Ageney employees in the performance of official duties and any
occupational illness.

(b) Accidents involving Agencey vehicles or personal velhicles while being used on official

{ business that result in personal injury or damage to vehicles, property, or caquipment,
vegardless of the extent of injury or damage. .
e} Other accidents, tires, or explosions that result in dumage to Ageney property or
: cquipment.
i .
) {2) A Form 2652a, Accident Report, will be completed by the component salety officer within

six working days for cach accident or incident described in puragraphs d(1)(a) through (¢)
above that results in personal injury or in property damage of $100 or more. The report
will be forwarded to the Cla Safety Officer. If, after the submission of Form 2652a, the
employee loses more than one workday, visits a physician more than once, is hospitalized,
or is placed on restricled duty or transferred or terminated as a result of the reported
incident, a supplemental Form 2652 will be submitted to the CIA Safety Officer.

3
1 : accident that is fatal to an employee, results in the hospitalization of five or more
: employees, or involves properly damage of $100.000 or more.

The CIA Safety Officer will be notilied within one working day after any employment

¢. CONSTRUCTION AND ALTERATIONS. New construction aund alterations o existing

structares must meet the standards established by the Occupational Safety and Iealth
Administration, Department of Labor, and those other codes and standards adopted in
paragraph a(3). To ensyre compliance with these standards, plans and specifications Tor e ﬁ
construction and alterations must be submitted 1o the CIA Salely Officer for review and

L approval.
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r . EMPLOYEE RIGUTS

n (1) Employees enjoy certain rights under OSHA and the Agency Safety and Health
' Program. These rights include the following:

l (a) The right to work in an environment free of safety and health hazards.

; (b) The right to be provided with safety equipment and personal protective equipment

nceessary for the job.

', (¢) The right to access to copies of the Agency's salety standards and injury and illness
' statistics.
. (d) The right to comment on safety and health standards the Agency fallows or proposes,

(¢) The right to report and request inspections of work places that are considered Lo be
unsafe or unhealthful without fear of coercion. The identity and location of safety
and health officials to whom an employee may send his or her reports or requests
may be found on the Occupational Safety and Health posters located on Agency

s bulletin hoards or otherwise um)mpriatr‘ly posted. Any vnm]mvb may also write
directly to the Safety and Health Official.

(f} The right to assist in such _inspections,

(g

~

The right to appeal to the Office of Federal Agency Programs, Department of

Labor, if the employee disagrees with the final disposition hy the Ageney concerning

working conditions reported as unsafe or unhealthful. If the employee is in a cover

status, the complaint appeal niust be sent to the Central Cover Stafl for appropriate

processing consisteit with the cover invalved.

(2) An employee may consult the component salety officer or the ClIA Safety Officer for
assistance in the exercise of employee rights.

n
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